
 

 

75 CLEVER Cities Co-Creation Toolkit 
 

 

www.clevercities.eu 

TOOL 4.2: Data Collection Survey 

 Investigate in synergy to Task 4.1 data available at city level to be used for monitoring and 

co-monitoring Clever Cities progress. 

What 

Topic 
A survey to gather available data, useful for NBS mapping and 

monitoring at the city level. 

PRODUCT 
 A table that lists all the key data to support the 

establishment of the local platform. 

Why 
To ensure that an informed decision on the platform can be made on the basis of 

the available dataset. 

Who- With Whom 
The local project assistant involves relevant key officers at FR cities and data 

holders within the Clever Cities FR city partnership. 

How 

A survey via email or interview is the easiest way to collect information. Produced 

by the reference person for data management at the city level, possibly in synergy 

to Task 4.1. and the monitoring activities. 

PREPARATION 
Easy to prepare; data collection of moderate difficulty due to the time-consuming 

activity of contacting numerous data holders. 

Duration 

1-hour preliminary work to adapt the survey and the table for data collection; about 

1 hour per interviewee can be estimated; 2 hours for data processing and reporting 

of information. 

Materials Needed 

 The list of data holders from Clever Cities FR city leader and eventually 

from the other partners. 

 The data collection table. 

CARRYING OUT THE ACTIVITY  

Before starting… 

 Important: you should get in touch with Task 4.1 team members for better coordinating this activity and 

to not duplicate efforts. Avoid contacting stakeholders twice with the same questions!  

Preliminary work 

The facilitator is in charge of the following tasks: 

 Align to Task 4.1. activities by contacting local partners involved in establishing the monitoring modalities 

and data. 
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 Preparing the data collection table or survey (possibly through an online template) on the basis of the 

given Word template. 

 Defining a list of data holders together with the FR city lead. 

 Afterwards, contacting the data holders via email or telephone and sending them the project description 

and vision (from Step 01 outcomes), together with the survey to identified data holders, asking them for 

an appointment or a phone call for an interview to deepen data collection and explain Clever Cities 

vision and aims. 

 Collecting and elaborating the responses in the follow-up report. 

 

  


